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NOTICE

The Undergraduate Catalog of Caldwell University is a document of record issued for a one-year
period. It contains, to the extent possible, current information concerning the university calendar,
admissions and degree requirements, fees, regulations and course offerings. The Catalog does not
constitute a contract between the university and an accepted applicant.

Students are advised that the information contained in this Catalog is subject to change at the sole
discretion of the university, which reserves the right to add, amend, or repeal any of its regula-
tions, policies, and programs, in whole or in part, at any time. In any such case, the university will
give appropriate notice as is reasonably practicable under the circumstances.

Students are expected to have knowledge of the information presented in this publication, the 
student handbook, and in other university publications, as well as officially posted notices. Failure
to read the Undergraduate Catalog does not excuse students from the regulations contained within.

Caldwell University
120 Bloomfield Avenue

Caldwell, New Jersey 07006
973-618-3000

Fax: 973-618-3600

Caldwell University is accredited by the
Middle States Commission on Higher Education

3624 Market Street
Philadelphia, Pennsylvania 19104

Telephone: 267-284-5000
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A MESSAGE FROM THE PRESIDENT

Today, students and their families are focused on their return on investment as they decide
upon a college or university. What can you expect from earning a Caldwell University
diploma? Let me address this question first with some national statistics about the value of a
university degree and then tell you more specifically about the type of education that Caldwell
offers our students.

Students who graduate with a bachelor’s degree can expect to make between $500,000 and
$1,000,000 more than their counterparts who have not graduated with a four-year degree.
In addition to this substantial increase in earnings, college graduates are more likely to be
employed, to be working full time and to be employed in an area that interests and engages
them. Furthermore, college graduates are more civically engaged, being more likely to vote
and also to engage in volunteer and service activities. Finally, those with a college degree tend
to live healthier lifestyles. For all of these reasons, completing a college education is an 
important goal for you to set and to achieve in the next four years.

At Caldwell, you will have an opportunity to receive an excellent education in classes taught
by full-time faculty members who are committed to our Catholic identity and Dominican 
heritage. Our emphasis on academic excellence is rooted in our liberal arts core curriculum.
Students are taught by our committed faculty and assisted by our nurturing staff while they
learn to think critically, pursue truth and contribute to a just society while taking courses in a
variety of subject areas ranging from art to psychology. 

Caldwell University has always been a community focused on students, and for that reason,
the student-faculty ratio is kept low at 11:1 so that faculty members can engage students 
one-on-one during class and are accessible to students outside the classroom. Support services
on campus, including a well-staffed Academic Success Center and our student-friendly library,
exist to provide students with resources and assistance throughout their university careers. 

The campus atmosphere is vibrant. With a record number of students living on campus, there
are ample and varied evening and weekend activities to attract students when they are not in
class. Caldwell is home to 15 Division II athletic teams and offers a strong recreational sports
and fitness program for non-athletes. Students can participate in more than two dozen active
clubs and organizations or start one of their own if they so choose. Many students decide to
volunteer for campus ministry activities that allow students to bring food and clothing to the
homeless in New York City, to tutor inner city youth, to build homes in Appalachia or travel to
Central America to assist those who are less fortunate.

If you are interested in achieving a bachelor’s degree while experiencing opportunities for 
personal growth and leadership development, then Caldwell University is the ideal campus for
you. Whether you commute or choose to live in our residence halls, you will experience the
Caldwell spirit of community and sense of pride the minute you step on our safe and beautiful
campus. I look forward to personally welcoming you to Caldwell University, so stop by my
office in Werner 312 and say hello!

Nancy H. Blattner, Ph.D., OPA
President 
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INTRODUCTION

Mission Statement
Founded in 1939 by the Sisters of Saint Dominic, Caldwell University promotes intellectual, 
spiritual, and aesthetic growth to a diverse population and welcomes all cultures and faith 
traditions. Inspired by St. Dominic de Guzman and our Catholic heritage, we transform 
students’ lives by preparing them through the liberal arts and professional studies to think 
critically, pursue truth, and contribute to a just society.

Origins
As one of the youngest of the many Dominican colleges and universities throughout the world,
Caldwell University is intimately linked to the 800-year history and spirit of the Dominican
Order, a worldwide community of preachers, scholars, and educators that traces its origins to
the thirteenth century. This Order had its beginnings in an age not unlike the present day, a
time of unrest and transition in the social, economic, moral and intellectual sphere. Dedicated 
to the pursuit of truth, the Order has found itself since its inception at the heart of higher 
education and its climate of study and prayer has produced such scholars as Thomas Aquinas,
social reformers like Catherine of Siena, artists like Fra Angelico, and scientists like Albert 
the Great. This inherited integration of the arts, humanities and sciences with the deepest
expression of the contemplative and creative spirit of men and women forms the basis of the
educational philosophy of Caldwell University.

We celebrate our origins by Liturgy and through convocations, a campus-wide 
commitment to religious belief, and by witness to the university motto: “Sapientia et Scientia.”

History and Accreditation
Caldwell University was founded as Caldwell College, a Catholic liberal arts college, by the
Sisters of Saint Dominic under the leadership of Mother M. Joseph Dunn, O.P., and with the
approval of the Most Reverend Thomas Joseph Walsh, Archbishop of Newark, who became
its first president. Nancy H. Blattner, Ph.D., OPA became Caldwell’s eighth and current
President in July of 2009. 

Caldwell College was incorporated on August 10, 1939, as an institution of higher learning
for women under the laws of the State of New Jersey and empowered to grant degrees.

In 1952, Caldwell College received full accreditation from the Commission on Higher
Education of the Middle States Association of Colleges and Schools. Caldwell University has
maintained this accreditation, which was last reaffirmed in June 2010. Caldwell College was
granted the status of university in December, 2013 by the State of New Jersey and officially
changed its name to Caldwell University on July 1, 2014.

In 1974, Caldwell became the first institution in New Jersey to award the Bachelor of Fine Arts
degree. In 1979, Caldwell College became one of the few institutions in the state to offer a
unique external degree program. In 1985, the Board of Trustees of the college voted to make
Caldwell College fully co-educational, enabling men to receive the superior education and
career preparation that women had been able to receive for fifty years. Caldwell University
welcomed the first full-time male students in the fall of 1986.

In November 1992, Caldwell reached another plateau: the New Jersey Board of Higher
Education granted approval for Caldwell to offer its first graduate program, the M.A. in
Curriculum and Instruction. During the summer of 1993, the first graduate students began classes.
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The university now offers eleven graduate degree programs, doctoral degrees in Applied
Behavior Analysis and Educational Leadership, along with a number of post-baccalaureate
and post-masters’ programs. The university has consistently shown growth in the area of
Graduate Studies, including the following additions: in 2000, Caldwell was the first in New
Jersey to offer a specialization in Art Therapy within the M.A. in Counseling and in 2008, the
first Post-Graduate M.A. in Art Therapy; in 2001, Caldwell initiated a Post-Baccalaureate
Teacher Certification Program in Special Education and a dual Certification Program in Early
Childhood and Elementary Education; in 2003, Caldwell began offering an M.B.A. program
in the Business Department and the Behavior Analyst Certification Board, Inc.® approved a
course sequence submitted by Caldwell as meeting the coursework requirement for taking the
Board Certified Behavior Analyst™ examination. In fall 2005, Caldwell introduced an M.A. in
Special Education and an M.A. in Applied Behavior Analysis. In the fall of 2009, Caldwell
began offering its first doctoral program, a Ph.D. in Applied Behavior Analysis. In the fall of
2010, a B.S.N. degree program was introduced. In spring 2012, the B.S.N. degree program
received accreditation through the Commission on Collegiate Nursing Education (CCNE). 
In fall 2014, Caldwell introduced its second and third doctoral programs, an Ed.D. and Ph.D.
in Education.

Several of Caldwell’s academic programs have received specialized academic accreditations:
Caldwell University is accredited by the Accreditation Council for Business Schools and
Programs (ACBSP) to offer the following programs: B.S. in Business Administration, B.S. in
Accounting, B.S. in Financial Economics, B.S. in Marketing, M.B.A., M.B.A. with a
Concentration in Accounting, and an M.B.A. with a Concentration in Nonprofit Management.

The Education Administration program at Caldwell University is awarded TEAC accreditation
by the Inquiry Brief Commission of Council for the Accreditation of Education Preparation
(CAEP) for a period of seven years, from October 2013 to October 2020. The accreditation
does not include individual education courses that the EPP offers to P-12 educators for 
professional development, relicensure, or other purposes.

Three of Caldwell University’s graduate programs in counseling (art therapy, mental health and
school counseling) have received accreditation from the Council for Accreditation of
Counseling and Related Education Programs (CACREP).

In summer 2014, the Master of Arts in Applied Behavior Analysis program received 
accreditation through the Association for Behavior Analysis International (ABAI).
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A SAFE, SECURE AND BEAUTIFUL CAMPUS
Located on 70 acres, Caldwell University offers a beautiful and safe campus. Over the years,
our track record proves that we are committed to providing our students with the comfort of a
secure environment to live and learn. 

The campus offers well-lit walking paths, ample parking and easy access to buildings. Security
personnel are on duty 24-hours-a-day, 7-days-a-week to provide campus safety and access
control. Through the Freshman Orientation program, students are taught about crime aware-
ness on campus and in the residence halls.

LOCATED IN ONE OF THE BEST TOWNS 
IN NEW JERSEY: CALDWELL
Caldwell, New Jersey, has seen many changes over the years and was recently ranked by 
NJ Monthly Magazine as one of the best places to live in all of New Jersey. A short walk
brings students to the revitalized center of town, where shops, a movie theater, wi-fi hot spots
and lots of tasty restaurants provide great options for fun. Many shops participate in a discount
program for Caldwell University students, making the town affordable on student budgets.

Benefits to you: Location, Location, Location
• 20 miles from New York City

– job and internship opportunities
– access to the world’s largest financial markets
– cultural and entertainment capital of the world

• Caldwell University is close to all that Washington, DC, Baltimore, MD and Boston, MA have
to offer. They are all easily accessible by car, bus or train in a few short hours.
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ADMISSIONS
Caldwell University does not discriminate against applicants or students in programs, facilities
or scholarships on the basis of race, color, creed, age, national or ethnic origin or handicap.

Admission Requirements
Candidates for adult undergraduate admissions (typically 23 years or older) see pages 65 – 67.

Candidates for the freshman class at Caldwell University are selected based on the following criteria:

1.An official high school transcript, including class rank, if available.

2.Completion of sixteen units of work in college preparatory courses. These should include
successful completion of four units of English, two units of modern language, two units of 
college preparatory mathematics, two units of science (at least one of which must be 
laboratory science), one unit of history, and other college preparatory courses. A student
who has sixteen units but has not satisfied all the prerequisites may be admitted on the 
recommendation of the Committee on Admissions provided evidence is given of ability to
pursue college work.

3.At least two written recommendations from the candidate’s high school guidance counselor
or teachers.

4.Satisfactory performance on the SAT or ACT.

5.An essay on one of the topics on the application or a graded paper.

6.Freshman Nursing applicants must complete four units of college preparatory mathematics
and three units of laboratory science that include biology and chemistry. Scores of 1000 
or higher on the math and critical reading sections of the Scholastic Aptitude Test (SAT) 
are recommended. 

7.The Admissions Committee of the university reserves the right to waive some of the above 
criteria provided evidence is given of ability to complete college level work.

Admission Procedures
An application for freshmen admission should be submitted early in the senior year of 
high school. Caldwell University has an early action deadline of December 1, and a rolling
admissions policy that allows the candidate to apply throughout the year, and be reviewed for
admission provided space is available. Initial steps in the admissions process follow:

1.Complete and submit the Caldwell University application for admission or the Common
Application along with a non-refundable $50 application fee to the Office of Admissions.

2.Take the SAT or ACT and have official scores reported to Caldwell University (Caldwell
University code 2072).

3.Have an official high school transcript sent to Caldwell University.

4.Arrange to have two letters of recommendation sent from high school guidance counselor
or teachers to the Office of Admissions.

5.Submit an essay on one of the topics on the application.

The candidate will be notified by mail of the action taken on the application after the tran-
scripts, test scores, essay, and recommendations have been received and evaluated by the
Office of Admissions.

The final admission of freshmen accepted before the completion of secondary school 
preparation is contingent upon receipt of a final transcript, indicating successful completion of
secondary school requirements and achieving at the level that has enabled Caldwell University
to provide the candidate an offer of admission.
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After notification of admission to Caldwell University, should the candidate wish to deposit to
be a member of the class, an initial deposit of $250 for a commuter and $450 for a resident
student must be sent to the Office of Admissions.

The deposit is refundable until May 1, after which it becomes nonrefundable. The health 
forms completed by a licensed physician must also be returned. A physical examination form,
including immunization records, must be completed by a licensed physician.

There is no portfolio review required for students applying for admission into the Art
Department, though candidates for the B.F.A. degree are required to submit a portfolio.
However, students wishing to qualify for scholarship must arrange to submit a portfolio to the
Art Department.

Students applying for admission as Music majors must make arrangements for an interview
and/or audition with the Music Department following receipt of application. Audition 
guidelines are available from the Music Department.

College Entrance Examinations
The SAT or ACT must be taken by all domestic applicants for admission to the freshman class.
These aptitude tests may be taken as early as the junior year.

Students wishing consideration for competitive scholarships must take the SAT or ACT. It is the
responsibility of the applicant to make the necessary arrangements for taking the standardized
tests and for having the scores of all such tests reported to the university.

Credit by Standardized Examination
Caldwell University offers advanced placement and/or credits to students who qualify by 
earning scores of 3 or higher on the Advanced Placement (AP) tests administered by the
College Board.

Caldwell University offers possible college credit for scores of 4 or higher on most higher-level
International Baccalaureate (IB) examinations and on some standard-level IB examinations.
The final decision always rests with the Department Chairs. Caldwell University accepts only
IB scores sent directly from IB.

The university recognizes CLEP credit for both general and subject tests which evaluate 
achievement at the college level in areas of the liberal arts education. Caldwell University also
accepts DANTES, TECEP, ACT-PEP, NY Foreign Language Proficiency Exam, and selected other
standardized examination scores. Credit awarded toward the major field of study is depend-
ent upon departmental approval. CLEP credits are not accepted for duplicated course work.

A maximum of 30 credits will be accepted through all combined options of testing. Credit by
examination will only be awarded within the first 60 credits of matriculation. Students are
reminded that the last 30 and at least half of the major courses credits must be taken at
Caldwell University.

Admission of Transfer Students
Students applying to Caldwell University from a two-year or four-year institution must send the
following to the university: (1) an official transcript or record from the college(s) attended; (2)
a personal statement giving the reason for wishing a transfer; and (3) students completing 
less than 30 credits, must also provide an official high school transcript and official SAT or
ACT scores.
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Transfer Policy
Transfer credit may be granted for coursework at other institutions. The following criteria are
used to determine when awarding credit is appropriate:

• The institution must be accredited by an accrediting body recognized by the U.S.
Department of Education or officially recognized by the appropriate government agency/
ministry of education for foreign institutions.

• Transcripts from foreign institutions must be evaluated by World Education Services.

• Credit may be granted for military education experiences based upon American Council on
Education (ACE) recommendations.

• Credit may be granted for other educational experiences, such as professional police and
fire training, upon individual review.

• Grades of C or better may be accepted. Grades of P (passing) or S (satisfactory) may only
be considered if it is the policy of the transferring institution that these grades are equivalent
to a C or better and may only used for elective credit.

• A cumulative maximum of 90 semester hours may be transferred and used toward an under-
graduate degree. The final 30 credits and at least one-half of the major requirements must
be taken at Caldwell University.

• Credit may only be awarded for coursework that is similar to Caldwell University coursework
and is appropriate to the chosen curriculum.

• Transfer credit is initially reviewed by the Office of Admissions, but the ultimate authority on
the equivalency of credits to Caldwell University courses lies with the Academic Departments
or Division for the particular discipline of the individual course.

• Transfer credit awarded may not exceed the maximum credits offered for an equivalent
course in the Caldwell University curriculum.

• Students who have received an Associate of Arts (A.A.) degree from a New Jersey community/
county college will have satisfied, as a block, the Caldwell University core requirements,
except for 3 credits in theology, 3 credits in philosophy and 3 credits in the Catholic and
Dominican tradition and any course or courses in which a C or better was not achieved.

• In most cases, courses from other institutions will not be equivalent to TH 102 Theology due
to the focus on Catholic theology.

Skill Evaluation and Placement
Caldwell University administers a placement test to all incoming freshmen and transfers; where
appropriate, the university will also use the writing section of the SAT or ACT, in concordance
with the student’s admissions essay as well as grades in individual high school courses to deter-
mine placement. The Placement Test evaluates skill levels in mathematics and computer profi-
ciency. Test performance is one factor in assigning students to courses that are appropriate to
their skill level. Students who are skill-deficient in any of these areas may be placed into one
or more of the following courses:
MA 085 Basic Math Techniques (3 non-degree credits) 
MA 090 Basic Algebraic Skills (3 non-degree credits)
EN 101 The Process of Writing (3 credits)
LA 101 Foundations of Learning I (3 credits) (See course description on page 43.)

English requirements must be completed by the end of the second semester. Math requirements
must be met by the end of the fourth semester. Grades received in these courses are 
calculated into the GPA. Students may not withdraw from these courses.
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STUDENT EXPENSES
Payment Procedures
Approximately six weeks before the start of each semester, all registered students will 
be mailed a billing statement. The statement will be accompanied by a detailed letter of 
instruction for payment. The statement is also available online through the student portal.
Payment is due approximately two weeks before the start of classes. Payment is accepted in
person, by direct wire transfer, by mail in the form of check or online by electronic check or
credit card.

For those who prefer to pay their educational expenses in convenient monthly installments, a
commercial tuition plan is available. Detailed information along with an application is mailed
in late spring with the bill. Proof of participation must be presented to the billing office by the
payment due date.

Students anticipating grants, scholarships, or loans may defer payment for the anticipated
amount in the following manner:

1. Recipients of scholarships from private organizations and loans from lending 
institutions must present proof of these scholarships and loans and return the bursar 
worksheet by the payment due date.

2. Recipients of financial aid must have filed a FAFSA and received an award letter. The aid
will then be shown on the billing statement as “unapplied aid,” and subtracted from the
balance due.

Traditional students will be billed at a flat tuition rate for fall and spring semesters. Students
with permission to take less than 12 credits will be billed at an adjusted per credit rate.
Students with permission to take more than 18 credits will be charged flat tuition plus 
an additional per-credit charge. Summer session and winter session will be billed at a 
per-credit rate.

Tuition for courses dropped within the change-in-program period is handled as follows: For
those courses within the flat fee range, there is no adjustment to tuition; For those courses that
have been charged as an overload, refunds will be handled according to the refund calendar.

Senior Citizens
Senior citizens 62 years of age or older may take their first Caldwell University undergraduate
degree courses for credit at $700 per course plus the comprehensive fee and any course fee.
They may audit any two courses for $75 plus the comprehensive fee. For a third course or more,
there is an additional $75 fee. This discount only applies for the first undergraduate degree.
Any degrees beyond the first Caldwell University undergraduate degree will be charged the
regular tuition rate.
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Fees: 2015 – 2016
Application Fee (non-refundable) ............................................................................$50
Tuition (per credit) Continuing Education ................................................................$700
Tuition (per credit) Graduate & ABA Doctoral Program ............................................$930
Tuition (per credit) Education Doctoral Program....................................................$1,090
Tuition Traditional Undergraduate Program

Tuition (per year) Full-Time Flat Rate (12–18 credits per semester) ....................$29,950
Tuition (per credit) Part-Time (1–11 credits per semester or 
additional credits above 18 credits per semester) ................................................$830

Auditing (per lecture course)...............................................................50% of course cost
Room and Board (based on room assignment) ....................................$10,965–$14,677
Room Deposit (non-refundable) 

Upperclassmen—payable by April 1 ..................................................................$200
Room Deposit

New Students Only ..........................................................................................$200
Tuition Deposit

New Students Only ..........................................................................................$250

SPECIAL FEES
Applied Music Fee ....................................................................................$100–$600
Art Studio Fee ......................................................................................................$75
Bad Check Fee......................................................................................................$25
Commencement ..................................................................................................$150
*Comprehensive Fee (traditional undergraduate) ................................................$1,250
*Comprehensive Fee (part-time and graduate) ....................................$200 per semester
Online Course Fee ................................................................................$25 per course
Freshman Orientation ..........................................................................................$250
Instrumental Techniques Courses Rental Fee ..............................................................$60
International Student Orientation ..........................................................................$250
Laboratory Science ................................................................................$45 per course
Late Fee Student Teaching Form ..............................................................................$25
Late Payment Fee ..................................................................................................$75
Live Text ........................................................................................................$131.25
Nursing Student Clinical Fee..............................................................$450 per semester
Outcomes Assessment Education Fee ......................................................$15 per course
PLA Application Fee ............................................................................................$100
PLA Course Fee ............................................................................25% of current tuition
Project Excel ......................................................................................................$700
School Nurse/Teacher of Health Field Experience Fee ....................................$50–$145
Senior Citizen Audit Fee (2 courses) ........................................................................$75
Student Teaching Field Experience Fee ........................................................$390–$960
Technology Fee (per year) ....................................................................................$200
Theatre Courses ............................................................................................$40–$60
Transcript ....................................................................................$7.25 ($12.25 Rush)
*Comprehensive Fee does not apply to online degree students.

(All tuition costs and fees are subject to change without prior notice.)

Refunds
Students who withdraw from Caldwell University because of prolonged illness or other 
legitimate reasons beyond their control are granted a refund of board and tuition according
to the schedule on page 20 (Institution Tuition Refund Policy).
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Application Deadlines
Applications for all financial assistance programs should be made by all new 
and continuing students as soon after January 1 as possible. The various state and federal 
programs have deadline dates that extend throughout the academic year. Consult the Office
of Financial Aid for specific dates that may affect applications for these programs.

Complete the FAFSA online as soon after January 1 as possible. Filing by April 15, the 
recommended deadline, will maximize access to the various financial assistance programs.
Applications made after April 15 will only be considered if funds remain available.

COST OF EDUCATION
Typically the student budget is comprised of tuition, fees, and room and board for resident stu-
dents. These would be considered direct costs to the student. There are indirect costs that also
go into a student budget, such as personal items, books, supplies, transportation and a home 
maintenance allowance for commuting students. Additionally, there may be a one-time cost for
a computer not to exceed $1,000 and childcare-associated cost built into the student’s budget
on a case-by-case basis.

TYPES OF FINANCIAL ASSISTANCE
Caldwell University offers financial aid to students in the form of merit aid, need-based aid
and talent-aid. Academic scholarships are available to incoming students based on their
high school grade point average and SAT or ACT scores or university grade point average
for transfer students. Academic Scholarships range from $6,000 to full tuition.

Talent awards are offered to students who demonstrate high levels of ability in the areas of
art, music, athletics and leadership and community service. Awards can range from $1,000
to full tuition.

Need based grants are awarded to students who have filed the Free Application for Federal
Student Aid (FAFSA) with the Federal government and demonstrate financial need. Awards
can range up to $13,500.

FEDERAL AND STATE GRANTS
A Federal Pell Grant is awarded to students who qualify, based on your family’s income,
assets and other data you provided when filing the FAFSA. Federal Pell Grants range up to a
maximum of $5,730 per year.

The Federal Supplemental Educational Opportunity Grant (SEOG) is a supplemental grant
for students with exceptional financial need to assist them with the costs of education. These
grants are very limited and are awarded out to students on a first come first serve basis until
the fund is depleted. This grant is only available to students who are eligible to receive a Pell
Grant. SEOG awards range up to $700 per year.

NEW JERSEY STATE FINANCIAL AID PROGRAMS
Students who are residents of the State of New Jersey for a minimum of 12 consecutive months
may be eligible for Tuition Aid Grants (TAG) or Educational Opportunity Fund Grants (EOF)
based on need as determined by filing the FAFSA. If a student receives a New Jersey Tuition
Aid Grant (TAG) and any other source of tuition grant or tuition remission, the net result will
not exceed the cost of full tuition.
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The Friends of Caldwell University Scholarship
A scholarship has been established by the Friends of Caldwell University, an organization 
comprised of parents, alumni, parents of alumni and benefactors. The Friends have supported
the university for almost 50 years.

The scholarship is open to full-time students who have completed their freshman year. To be eli-
gible, students must have financial need, achieved at least a 3.0 GPA and have demonstrated 
leadership through volunteering on the campus and in the community. Additional information is
available from the Office of Financial Aid.

Alumni Scholarships and Grants
Grants are open to the children, grandchildren, nieces, nephews and siblings of alumni who
wish to complete the requirements for a bachelor’s degree. Scholarships are limited to incom-
ing freshmen who apply through the admissions process.

Letters of application must be submitted by the student as well as by the sponsoring alumna or
alumnus. Letters should be sent to the Office of Admissions in care of the university, postmarked
by April 15 for consideration the following year. The FAFSA must be completed in time for the
results to be received by the university before March 15.

Family Reduction
Students whose siblings are concurrently enrolled as a full-time traditional undergraduate
degree seeking student receive a 10% reduction in tuition.

Veterans Administration
Caldwell University is approved by the State Approving Agency for the education of veterans
and their eligible dependents. Veterans may receive assistance in financial planning through
the Office of Financial Aid.

To determine eligibility for Veterans’ Educational Benefits, War Orphans’ Benefits, the Post 
9-11 GI Bill and Yellow Ribbon Program contact the local Veterans Administration office.

For additional information please consult the Caldwell University Web site at caldwell.edu.

Other Sources
Privately-sponsored scholarship programs are often available in local areas. Such information
may be obtained from high school guidance officers. Handicapped students may be eligible
for educational assistance through the New Jersey Vocational Rehabilitation Commission or
the New Jersey Commission for the Blind.

Note: The Office of Financial Aid receives many opportunities from outside sources of aid and
regularly posts these notices in the Office of Financial Aid.
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ACADEMIC REQUIREMENTS TO MAINTAIN FINANCIAL ASSISTANCE
Financial assistance recipients must be in good academic standing and must be making 
satisfactory academic progress. Failure to meet established criteria will result in the loss 
of financial assistance. Details concerning established criteria are available in the Office of
Financial Aid and on the university Web site at caldwell.edu.

It is important to be aware that academic progress is both qualitative and quantitative. 
The table below provides guidelines for academic progress for full-time traditional 
undergraduate students.

*Academic Progress for adult undergraduate students is included in the Academic Policy 
section of this Catalog.

*Minimum credits earned each year includes summer semester.

INSTITUTION TUITION REFUND POLICY
If a student files an official withdrawal or add/drop form with the Registrar, they will be 
entitled to a refund according to the following schedule:

Fall/Spring Semesters:

Within the first week of class ............................................80%
Within the second week of class........................................60%
Within the third week of class ..........................................40%
Within the fourth week of class..........................................25%
After four weeks ................................................NO REFUND

Summer Semester:

After the first class session ................................................80%
After the second class session ..........................................60%
After the third class session ................................NO REFUND

If a student fails to drop or withdraw from a course within the published time periods, they are
not entitled to a refund of charges incurred, unless compelling circumstances precluded the 
student from taking appropriate actions. Failure to attend a course does not constitute a formal
drop or withdrawal and a student will not be automatically dropped from a course due to non-
attendance. Exceptions to this policy must be appealed to and approved by the Vice President
for Academic Affairs in order for action to be taken by the Office of the Registrar. Adjustments
are made by the Student Accounts Manager in the Bursar’s Office (973-618-3926).

Academic Standing 1st year 2nd year 3rd year 4th year 5th year 6th year
Quantitative: The maximum credits a student can attempt to stay eligible for financial aid cannot
exceed 180. The student must earn a minimum of 67% of the attempted credits after the 1st semester,
in order to meet the graduation requirements.
Qualitative: The students must meet the following GPA requirements on a 4.0 scale in order to stay 
aid-eligible. 

Minimum cumulative GPA 2 2 2 2 2 2
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RETURN OF FEDERAL TITLE IV FUNDS

Effective Fall 2000 

The 1992 reauthorization of Higher Education Act of 1965 imposed a federally mandated
refund policy on colleges and universities for students who receive Title IV financial aid.
Institutions were required to use various refund calculations to determine the amount that the
institution earned while the student was in attendance. The calculations varied according to
the student’s status, first-time student or continuing student. There was considerable confusion
in the financial aid community with regard to the amount that the institution would be eligible
to retain and that a student would be required to “repay” if he or she withdrew from a 
semester. The 1998 reauthorization of the Higher Education Act of 1964 simplified this calcu-
lation by replacing the current calculations with a single pro rata formula. It also shifted the
focus from institution to the student. The student is only eligible for the amount that is earned
at the time he or she ceases attendance. It no longer has a relationship to the student’s institu-
tional charges.

EFFECTIVE FOR PERIODS OF ENROLLMENT BEGINNING ON OR AFTER 8/28/2000

The policy shall apply to all students who withdraw, drop out or are expelled from Caldwell
University and receive financial aid from Title IV Funds:

1.The term “Title IV Funds” refers to the Federal financial aid programs authorized under the
Higher Education Act of 1965 (as amended) and includes the following programs:
a. Unsubsidized FFEL/Direct loans, subsidized FFEL/Direct loans, Federal Pell Grants,

Federal SEOG.
2.A student’s withdrawal date is:

a. The date the student began the institution’s withdrawal process or officially notified the
institution of intent to withdraw; or

b. The midpoint of the period for a student who leaves unofficially without notifying the 
institution; or

c. The student’s last date of attendance at a documented academically related activity.
3.Refunds on all institutional charges, including tuition and fees, will be calculated using the

Caldwell University refund policy published in the Catalog and class schedule and will be 
calculated and determined by the Bursars Office.

4.Title IV aid is earned in a prorated manner on a per diem basis up to and including the 60%
point in the semester. 60% is approximately 9.6 weeks of a 16-week semester or 4.8 weeks
of an 8-week summer session. Title IV aid and all other aid is viewed as 100% earned after
that point in time. 

5.The percentage of Title IV aid earned shall be calculated as follows:
a. Number of days completed by student ÷ Total number of days in term* = Percent of 

term completed.
b. The percent of term completed shall be the percentage of Title IV aid earned by the student.
c. The total number of calendar days in a term of enrollment shall exclude any scheduled

breaks of more than five days.*
6.The percentage of Title IV aid unearned (i/e., to be returned to the appropriate aid pro-

gram) shall be 100% minus the percent earned.
7.Unearned aid shall be returned first from the student’s account calculated as follows:

a. Total institutional charges (x) percent of unearned aid = amount returned to programs.
b. Unearned Title IV aid shall be returned to the following programs in the following order:

• Unsubsidized Federal Stafford Loan
• Subsidized Federal Stafford Loan
• Federal Pell Grant
• Federal SEOG Grant
• Other Title IV grant programs

Exception: no program can receive a refund if the student did not receive aid from that program.
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8.When the total amount of unearned aid is greater than the amount returned from the 
student’s account, the student is responsible for returning unearned aid to the appropriate
programs(s) as follows:
a. Unsubsidized Federal Stafford Loan*
b. Subsidized Federal Stafford Loan*
c. Federal Pell Grant**
d. Federal SEOG Grant**
e. Other Title IV grant programs** 

*Loan amounts are returned in accordance with the terms of the promissory note signed by the student.
**Amounts to be returned by the student to federal grant programs will receive a 50% discount. 

Return of Title IV Funds Policy

The following procedures should be followed when the Office of Financial Aid receives notifi-
cation that a student, who is receiving financial aid, has withdrawn from the university.

• Official Withdrawal: Caldwell University will apply the official withdrawal date as
recorded by the Office of the Registrar in determining the return of funds due by the student
and/or institution. Caldwell University will consider the student’s official withdrawal date to
be the date the student submits his/her written withdrawal request, to the Registrar.

• Unofficial Withdrawal: Caldwell University will contact the student’s instructors to verify
that the student attended “at least half-time.” If the instructor/s cannot verify the student’s
attendance “at least half-time,” the student must return all financial aid funds. If the instruc-
tor/s verifies the student did attend “at least half-time,” the Office of Financial Aid will apply
the 50% point of the semester to be the withdrawal date. If Caldwell University determines
that a student did not begin the institution’s withdrawal process or otherwise provide official
notification (including notice from an individual acting on the student’s behalf) to Caldwell
University of his/her intent to withdraw because of illness, accident, grievous personal loss,
or other such circumstances beyond the student’s control, Caldwell University may assign a
withdrawal date that is related to that circumstance.

• Calculations: Caldwell University will use the Return of Financial Aid – Refund Policy 
federal software program to determine the amount the student and /or institution must refund
to the appropriate program. The Office of Financial Aid and Student Accounts will work
cooperatively to verify the accuracy of each refund calculation.

• Institution’s Return of Funds: Once the institution’s portion of the return of funds has
been calculated, the Office of Financial Aid will reduce the student’s original financial
award and return the funds within 30 days to the appropriate program/s in the order spec-
ified. If this creates a “charge” on the student’s account in Student Accounts, the student will
be responsible for paying the debt to Student Accounts immediately. The student will not be
allowed to register, receive an official transcript, and/or receive future financial aid until the
debt to Caldwell University has been paid in full. 

• Student’s Return of Funds: Once the student’s portion of the return of funds has been
calculated, the Office of Financial Aid will notify the student of the amount he/she must
repay. The student may select one of the following repayment options:
– The student may pay Caldwell University the full amount of his/her debt, and the 

university will return the funds to the appropriate programs; or 
– The student may contact the Department of Education to establish a repayment plan.
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The student will remain eligible for Title IV Funds for 45 days from the date the institution sends
a notice to the student of the overpayment. To continue eligibility past 45 days, the student
must pay the overpayment in full to Caldwell University or make satisfactory arrangements to
repay with the Department of Education. On the 46th day, the institution will report the stu-
dent’s overpayment to the Department of Education, and if the student must return federal loan
funds, the student’s lender will be notified of the amount owed by the student. The student is
responsible for repayment of any loan debt to his/her lender. 

• Return of Unearned Funds: Unearned funds must be returned in the following order:
Unsubsidized Federal Stafford Loan, Subsidized Federal PLUS Loan, Federal Pell Grant,
Federal SEOG, other grant, scholarship, or loan assistance. If there is a return for a loan
fund that was originally received by EFT, the Office of Financial Aid will be responsible for
the return of these funds. If the loan funds were originally received by “paper check” from
the lender, Student Accounts will be responsible for return of these funds to the lender. 

• Post-Withdrawal Funds: If the amount disbursed to the student is less than the amount
the student earned, the amount is considered to be post-withdrawal disbursement. Post-
withdrawal eligibility can be used to credit outstanding charges on the student’s tuition
account. Caldwell University has 30 days, from the date of the institution’s determination that
the student withdrew, to offer any amount of the post-withdrawal disbursement to the student
(or parent for PLUS loans). The student (or parent) may accept or decline some or all of the
post-withdrawal disbursement that is not credited to the student’s account. The student or par-
ent must respond within 14 days of the date that the institution sends the notification to be
eligible to receive the post-withdrawal disbursement. If the post-withdrawal disbursement is
accepted, Caldwell University must make payment within 90 days of the date of the institu-
tion’s determination that the student withdrew. If the student (or parent) does not respond to
the institution’s notice, no portion of the post-withdrawal disbursement that is not credited to
the student’s account may be disbursed.

LEAVE OF ABSENCE
A school may grant a student a leave of absence of up to 180 days in any 12-month period
during which the student is not considered withdrawn and no refund calculation is required.
There must be approval by an academic advisor, the department chair, the Office of the
Registrar and the Office of Financial Aid.

If a student does not return to the school at the end of an approved leave of absence, 
the school is required to calculate the refund based on the date the student initiated the leave
of absence.

TUITION REMISSION INFORMATION
There are different types of tuition remissions available for members of the Dominican order.
Additionally, lay persons who work full time as teachers in Catholic schools or as diocesan
employees, when presenting supporting documentation, are entitled to a tuition remission.
Members of religious orders other than Dominican should also contact the university to 
determine if there could be a remission and what application procedure to follow.
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Remissions as of Fall 2013 UG GR G2 Eligibility requirements, proof must be submitted to the Bursar’s 
Office for discounts.

ABA Graduate Assistantship 100% up to
9 credits
per YR

Scholarship assigned to a student from ABA department chair. It can 
be for either the 1st or 2nd graduate degree.

Alumni Remission 25% 10% 15% Tuition remission is extended to students who have earned a degree from
Caldwell University and are pursuing another degree or certificate, the dis-
count is applied by division not by the classes one is taking.

Archdiocese Discount 20% 25% X Tuition remission is extended to students working or volunteering for the
Archdiocese of Newark. Only for adult undergraduate theology majors
and graduate pastoral ministry majors.

Associates Degree with 2.75
GPA

15% X X Adult undergraduate students who graduate with an associate’s degree
and a cumulative GPA above a 2.75 (A.A. or A.S.).

Caldwell Family/
Sibling Discount

10% 10% 10% Tuition discount for students whose spouse, child or sibling are concurrently
enrolled at Caldwell University as a full-time traditional undergraduate.
This can be applied to the undergraduate or graduate student.

Caldwell FT Employee
Dependent, TR

100% X X Tuition remission for dependents of full-time employees of 
Caldwell University.

Caldwell FT Employee
Spouse, TR

100% X X Tuition remission for spouse of full-time employees of Caldwell University.

Caldwell FT Employee, TR 100% 100% X Tuition remission for full-time employee of Caldwell University.
Caldwell PT Employee. TR 50% 50% X Tuition remission for part-time employees of Caldwell University.

Dependents and spouse of part-time employees do not qualify.
College of Independent
College – Tuition Exchange
(CIC/TE), TR

100% X X College of Independent College Tuition Exchange program.

Criminal Justice Discount 25% 25% 25% Tuition discount for adult undergraduate and graduate students working
as a paid police officer, firefighter or EMT.

Dominican Sister – Caldwell 100% 100% X Tuition remissions for Caldwell Dominican Sisters.
Dominican Sister 
Niece/Nephew

50% X X Tuition discount for full-time traditional undergraduate students with 
direct Caldwell Dominican Sister relationship (i.e. sisters/brothers/
nieces/nephews, grandnieces/grandnephews).

Dominican Sister –
Non Caldwell

50% X X Tuition remission for non-Caldwell Dominican Sisters.

Essex County Discount 10% X X Tuition discount for new adult undergraduate students starting fall of
2013 and beyond, residing in Essex County.

Graduate Assistantship X 100% up to 
6 credits a
semester

X Assistantship assigned to a student from individual department chairs, the
work the student is doing must be relevant to their studies.

Mount Saint Dominic
Remission

10% X X Tuition discount extended to students who have graduated from Mount
Saint Dominic Academy or who are dependents of a full-time employee
of Mount Saint Dominic Academy.

Parish Volunteer Discount 20% 20% X Tuition discount for adult undergraduate students who are at least 
part-time volunteers (min. 10 hours a week) at a parish enrolled as a 
full-time adult undergraduate (12 credits or more) or graduate 
(9 credits or more) student at Caldwell University.

Parochial Teacher 25% 25% X Tuition discount for full-time teachers, principals, nurses, librarians whose
positions require state certification at a Catholic school.

Phi Theta Kappa –
Adult Undergraduate

25% X X Tuition discount for adult undergraduate students who have reached the
distinguished honor from a community college.

Project Excel –
High School Students

67% X X Reduced rate for those students taking Caldwell University classes while
still enrolled in high school.

Religious Discount 25% 25% X Adult undergraduates or graduates who are members of religious orders
other than Dominican, who are matriculating and are actively involved
in the work of pastoral ministry on a paid or volunteer basis in a church
related institution.

Senior Citizen Discount 67% X X Tuition discount for students over the age of 62 pursuing their first 
undergraduate degree from Caldwell University.

Teacher Cohort Discount X 25% X Tuition discount for teachers in the off-site education cohort programs 
taking graduate coursework. 

VA CH33 Non Yellow Ribbon –
Determined by FA VA rep

25% 25% 25% Tuition discount awarded to students who are not 100% Post 9/11 eligible.

Students who qualify for multiple discounts will receive the largest discount. If the student is also eligible for institutional
money the combination of the discount and institutional monies cannot exceed the Cost of Tuition.
Division Titles: UG = Undergraduate Degree, GR = Graduate Degree, G2 = Second Graduate Degree
Remissions labeled TR must apply through Human Resources.
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